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Caithness Partnership
CAITHNESS ENVIRONMENTAL FUND 

SPONSORED BY SCOTTISH NATURAL HERITAGE AND HIGHLAND LEADER
GRANT APPLICATION FORM
BEFORE FILLING IN THIS APPLICATION FORM, PLEASE READ THE GUIDANCE NOTES AND GRANT TERMS AND CONDITIONS BELOW.

	1) Are you a community based ‘not for profit’ organisation?                     YES/NO
                        

	

	2) If a private individual or commercial company, will your 

project have community/public benefit?                                                   YES / NO / N/A


If “YES”, please fully describe how in Section 8.

	

	3) If a private company, have you consulted the 

community about the need for this project?
YES/NO


	

	4) If yes, describe what consultation process you undertook (maximum 200 words.)




	

	

	5) Is your application for a new project?
YES/NO


	

	6) Will your proposed project help implement the Caithness Biodiversity Action Plan


YES/NO


	

	6)  Will your project be completed by March 2012?
YES/NO


	

	7) Your Organisation: 

	

	Name: 

	Contact Address 

	

	Tel No:   

	e-mail: 
 

	

	Will any of the following groups be involved in you project (please state how many)?

	Young people 


	
	Older people
	
	Women
	
	People with disabilites
	

	


	8) Please describe your project (maximum 200 words.)

	

	9) Please state which of the ‘Biodiversity Objectives’ and ‘Future Actions’ from the Caithness Biodiversity Action Plan will be addressed, and how (max 300 words.)

	

	10)  Please state how your project will involve people, raise awareness of nature and biodiversity, and/or encourage a positive attitude towards the countryside. (max 200 words.)

	


	11)  Outline the timescale of your project

	

	ACTION
	DATE

	Planning:          -
	

	Funding in place:        
	

	Tendering process (if applicable):
	

	Project begins:
	

	Project is completed: 
	

	Final funding claim made:
	

	End of project report submitted:     
	

	10) Other than funding, what assistance do you require from agencies or other advisory organisations?

	

	11) What are the costs of your Project?

	

	TYPE OF COST
	2009-10
	2010-1
	2011-2
	TOTAL

	Paid staff and/or consultant Costs
	
	
	
	

	Travel & Subsistence
	
	
	
	

	Equipment Costs
	
	
	
	

	Consumables
	
	
	
	

	Training
	
	
	
	

	Advertising / promotion
	
	
	
	

	“In kind” time (unskilled) £50/day or £6.25/hour
	
	
	
	

	“In kind” time (skilled)

£150/day or £18.75/hour
	
	
	
	

	“In kind” time (professional) £350/day or £50/hour 
	
	
	
	

	Other (specify)
	
	
	
	

	Total Project Costs
	
	
	
	

	


	12) Who will fund the project?
	

	

	Funder
	Amount
	Confirmed

(Yes/No)
	Date of Approval

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Totals
	
	
	

	

	13) Your signature and details


SIGNATURE
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NAME (PRINTED) 

DATE:




Please return this form to David Shearer, Administrator, Caithness Partnership, 50A High Street, Wick , KW1 4BS or e-mail caithnesspartnership@btinternet.com
We may require you supply us with copies of:

· Your constitution

· Your most recent audited accounts

Please discuss this requirement and any other queries with Caithness Partnership staff.

GUIDANCE NOTES, AND FUNDING TERMS AND CONDITIONS

Guidance Notes.

The Caithness Partnership Environmental Fund Programme seeks to enable community / voluntary organisations to implement new projects supportive of the Caithness Biodiversity Action Plan, which may be viewed in a link from Caithness.org (http://www.caithness.org/nature/biodiversity/index.htm)
1. The level of financial assistance is discretionary. It is not envisaged that awards will exceed £6,000.  It is not envisaged, either, that the financial assistance will constitute a small part of a major capital project. If in doubt, please discuss with the Caithness Partnership Development Officer before submitting your application.

2. Organisations are invited to request support and/or advice from key environmental agencies or non-governmental organisations. The Caithness Partnership will endeavour to put your organisation in contact with an appropriate body. This will not reduce the likelihood of your application being successful.  PLEASE NOTE, HOWEVER, THAT THE CAITHNESS PARTNERSHIP ENVIRONMENTAL FUND IS SUPPORTED BY SCOTTISH NATURAL HERITAGE AND EUROPEAN LEADER.  THIS MEANS THAT YOU CANNOT USE OTHER SNH FUNDING OR OTHER EU-DERIVED FUNDING TO MATCH FUND PROJECTS SUPPORTED BY THE SUTHERLAND PARTNERSHIP ENVIRONMENTAL FUND.

3. If your application is successful we will issue a Letter of Offer for you to sign. You should not incur any expenses before you return this signed letter to us. Any expenditure incurred before the Letter of Offer is signed may be deemed ineligible.

4. When quoting timelines for your project, please make them realistic.  We shall expect you to adhere broadly to the timelines you quote.  Lengthy delays may jeopardise your funding.

Standard Terms and Conditions of Funding
.

1. The cost of any work carried out, or equipment purchased, before the applicant has accepted the offer will not be eligible for grant, unless this is agreed in writing with Caithness Partnership.

2. The applicant must comply with all relevant domestic and European legislation and must have the consent of any other person or body with an interest in the scheme, or the site of the scheme, before work commences.

3. The applicant must furnish to Caithness Partnership, on project completion and before award of reimbursement, a fully itemised account of expenditure, with receipts.

4. The applicant must furnish to Caithness Partnership, on project completion and before award of reimbursement, a satisfactory written report of the outcome of the project.

5. Caithness Partnership will not fund an increase in eligible costs, unless these have been agreed in writing beforehand.

6. The grant must be used for the purposes and in the manner set out in the application.

7. Caithness Partnership reserves the right to publicise full details of any grant offered including the name of the recipient, project details, and grant offered.

8. In the event of any of the following, the applicant shall be bound to repay to Caithness Partnership on demand the full grant, or such part as the Partnership thinks fit, in accordance with the following conditions.

· Breach of any of the terms and conditions of their offer of grant.

· It being determined that any information given to Caithness Partnership by, or on behalf of, the applicant in connection with the payment of the grant, is found to be false or misleading, whether this is provided before or after the grant has been paid.

Note: any failure, delay or omission by Caithness Partnership to exercise any right to demand repayment shall not be construed as a waiver of such right.

For further information please contact:

Koreen MacDougall
Caithness Partnership Development Officer
Tel

01955 606483
E-mail
caithnesspartnership@btinternet.com






� See Guidance Note 1 below. � HYPERLINK http://www.sutherlandpartnership.org.uk/Landscape-and-Biodiversity-g.asp ���








� If there are any special funding conditions for a particular project, these will be notified in the Grant Offer Letter.






